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ARTICLE I:  NAME
The name of this club shall be Cardinal Parents’ Club of Mentor, Inc.
ARTICLE II:  PURPOSE
A. The purpose of this club shall be to promote the interests and activities of all athletes of Mentor High School.

B. The activities of said club should be to work in cooperation with the   Mentor High School Athletic Department.

ARTICLE III:  MEMBERSHIP
The membership of this club shall be open to any male or female over eighteen years of age.

ARTICLE IV:  OFFICERS
A. The Officers of the Cardinal Parents’ Club of Mentor, Inc. shall be President, Executive Vice-President, Vice-President, Recording/Corresponding Secretary and Treasurer.

B. A nominating committee shall be appointed by the President, shall prepare and present a slate for election at the business meeting in April.  A majority vote of members present and voting shall constitute an election.  The consent of a member must be obtained before nomination.  Nomination may be made from the floor.  If there be but one nominee for each office, the Secretary may, by unanimous vote, be instructed to cast the ballot.

C. The officers shall be installed at the May meeting for a term of one year.  All new officers officially perform duties as of August 1st.  

D. Duties
1. The President shall preside at all meetings of the club and Executive Board.  The President shall enforce the By-Laws of the club and all orders from proper authority.  The President has the option to countersign all checks issued by the Treasurer.
2. The Executive Vice-President shall be the Director of Athletics of Mentor of Mentor High School.

3. The Vice-President shall assist the Executive Vice-President with the banquets and preside at meetings in the absence of the President.

4. The Recording/Corresponding Secretary shall keep the minutes of the regular and Executive Board Meetings of the club as directed by the President or the Executive Board, and shall conduct the general correspondences.

5. The Treasurer shall receive all money of the club, keep an accurate  record of all receipts and expenditures, pay expenses only as voted by the Executive Board and present a written, itemized statement at each club meeting.  The Treasurer shall have a checking account in the name of the club, at a local bank decided on by the Executive board.
E. Records

1. All records of all officers and chairman of standing committees, with the exception of the Treasurer, shall be turned over to the new board at the July organizational meeting.
2. There shall be an auditing of the Treasurer’s records completed by a committee of two, determined at the July meeting and the Treasurer before the August general membership meeting of each year.  

ARTICLE V:  MEETINGS
A. Regular meetings shall be held each month from August through May at 7:00 p.m. in the Mentor High School.

B. The Executive Board shall meet as called by the President or by three elected officers.

ARTICLE VI:  EXECUTIVE BOARD
A. The Executive Board shall consist of the elected officers of the club and chairmen of standing committees.

B. The Executive Board shall fill all vacancies and may create, combine, or discontinue standing committees.

C. The President shall serve as advisor to the club, the year following their term of office.
ARTICLE VII:  COMMITTEES
There shall be the following standing committees, with a chairman appointed by the Executive Board:

A. Parents’ Night

B. Membership

C. Ways-n-means

D. Concessions

E. Pictures

F. Window Signs

G. Sunshine

H. Craft Fair

ARTICLE VIII:  DUES
A. Annual dues shall be $10.00 per family, due and payable at the August meeting or upon becoming a member.

B. Voting privileges shall be extended only to members in good standing.

ARTICLE IX:  BY – LAWS
The By-Laws may be amended by the recommendation of the Executive Board.  This amendment is to be read at the first meeting following the proposed revision of the Executive Board, then read and acted upon at the next meeting.

ARTICLE X:  CONCESSION CHAIRPERSON

A. A total stipend not exceeding $850.00 will be presented to the concession chairpersons on the last day of the month of June, after they have fulfilled the following duties for the previous year.
1.  Planning and organizing the supplies for all the concession stands.

2. Ordering of all the supplies for the concession stand, including food items, beverages and paper products.

3. Purchasing items from the wholesalers, such as candy, popcorn, and paper products.

4. Setting up before and cleaning up after events.

5. Making sure start-up money is available.

6. Keeping an inventory of all supplies and equipment.

7. Keeping records of all events.

B. This stipend will be given once for the entire year.  The year will be the first day of August of the current year, through the last day of July of the following year.

C. If for some reason, the concession chairpersons cannot fulfill their job duties for the entire year and must leave the position, his/her stipend will be pro-rated.  The new concession chairperson will receive the remaining stipend money.  The entire stipend money for one year is $850.00 and will not exceed this amount.

D. The concession chairperson shall receive the current Internal Revenue Service standard mileage rate for the use of his/her personal vehicle, when picking up the concession stand items at vendors.  A mileage sheet will be submitted and must be approved by the Executive Board.  

ARTICLE XI:  ANNUAL GIFT
A gift can be given to the Athletic Department annually.  This gift will be based upon the remaining balance in the Treasury on July 31st of each year.  A request of the breakdown of funds from the Athletic Department of our donation will be made annually.
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